
New 401(k) Plan Feature Update
Updating the Beneficiaries for Your ADP 401(k) Plan’s Retirement Account  
Can Now be Completed Online
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The information contained herein is intended as general information only, 
and nothing in these materials is intended to be, nor should be construed 
as, advice or a recommendation for a particular situation, individual or plan. 
ADP, LLC and its affiliates (ADP) do not endorse or recommend specific 
investment companies or products, financial advisors or service providers; 
offer financial, investment, tax or legal advice or management services; 
or serve in a fiduciary capacity with respect to retirement plans. Please consult 
with your own advisors for such advice. 

You can make updates to your 401(k) Plan’s beneficiaries online. 
To begin, log onto your ADP 401(k) Retirement Savings Account 
at www.mykplan.com, and select the Manage My Beneficiaries 
option from under the My Account tab.

A.	� On the Manage My Beneficiaries screen, select one  
of the two options.

	 1. �When the first option is selected, you will need to follow 
the direction listed under Step B.

	 2. �If the second option is selected, you will be prompted to complete 
and return a hardcopy of the Beneficiary Form requiring spousal 
consent.

B.	� When you select the first option, you will be redirected to a 
second screen.

	� To continue the online process, select the Add New 
Beneficiary button located at the bottom of the screen.

C.	� On the last screen, you will be able to complete your online 
beneficiary designations for your 401(k) Plan account.


